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Image Consent Form for Percy Hedley School


	Name of Pupil:
	


Photos and videos
We are committed to ensuring the privacy and safety of all our pupils in school, and part of this responsibility includes how we manage and share images of your child. 

We sometimes take photographs and videos of pupils. We use these to help us to give people an idea of what life at our school is like, for example in the newsletter or school blog, on the school website, or on external media channels.

To help us understand where you are comfortable with your child's image being used, we ask that you complete the consent form below and return the form to the school at your earliest convenience.


	USE OF PHOTOS AND VIDEOS 
	PHOTOS
	VIDEOS

	Regarding pupil named above:
Specifically, regarding the use of photos and videos by School for such named pupil as above, I give consent for the school to take Photos and videos in the following context:

	To be used on the Percy Hedley Foundation (including School section) website.
	YES / NO
	YES / NO

	To be used in the school newsletter and blog. 
	YES / NO
	YES / NO

	To be used in printed school materials, for example the School prospectus, in house training events and Percy Hedley Foundation material.
	YES / NO
	YES / NO

	To be used in internal displays, for example in the school’s reception area. 
	YES / NO
	YES / NO

	Images taken for clinical need (see Note 2 below)
	YES / NO
	YES / NO

	If my child has a communication book or VOCA containing photos of other students, I agree that the sole use of these images will be to help my child communicate (see Note 1 below). 
	YES / NO
	YES / NO




	To be used on other students’ personal devices eg communication books and / or voice output communication aids (VOCAs), understanding that backup copies of books / VOCA software maybe made by the student’s family or by the Regional Communication Aids Service (see Note 1 below).
	YES / NO
	YES / NO

	To be uploaded on to Earwig, an online platform that holds a timeline of a pupil throughout their academic journey.
	YES / NO
	YES / NO

	To be shared with external organisations who may work in partnership with the Percy Hedley Foundation, for example those who donate funds/resources. 
	YES / NO
	YES / NO

	To be shared with external professionals who work with your child/family. 
	YES / NO
	YES / NO

	To be used in the media and at events, for example local newspapers or recruitment events. 
	YES / NO
	YES / NO

	To be used on the social media channels used by Percy Hedley Foundation, for example Facebook, Instagram, Twitter. 
	YES / NO
	YES / NO



	Name of Pupil:
	

	To be completed by individual or parent or guardian:

	Name:
	

	Signature:
	

	Date:
	



You may withdraw your consent at any time in the future, to do so please contact School Reception.

Any concerns or questions relating to this form, please contact the Foundations Data Protection Officer via dpo@percyhedley.org.uk

Our Privacy Notice can be viewed via: www.percyhedley.org.uk/privacy-notice/



Note 1:

In order for some students to be able to communicate effectively about their peers they need visual support, this is often in the form of headshots of their classmates, in communication books or on VOCAs.  The software that the children use requires regular backups which are held by school and may also be held by the child’s family and RCAS.  The child’s family will have signed an agreement that the sole use of these images will be to help their child to communicate.


Note 2: Images taken for clinical need 

Appropriate use of photography with a therapeutic need at PHS

Rationale:

There is a clinical need for Physiotherapists and Occupational therapists to complete postural assessments on some students at PHS. The purpose of this is to assess, monitor and review any postural issues that might arise to guide best practice and where appropriate, signpost to relevant external health professionals for further intervention in a timely manner (e.g. Orthopaedic Consultants). Photographs are taken of the students’ exposed head, spinal and pelvic symmetry, upper and lower limbs. 

Legal considerations

The legislation and guidance that supports this policy include: national standards from the General Medical Council (GMC) and the Department of Health (DH), Data Protection Act 2018, Human Rights Act 1998, Mental Capacity Act 2005, and Freedom of Information Act 2000, and Record Keeping Guidance from the Chartered Society of Physiotherapy (CSP) 2021.

Principles

The GMC describes the following principles that medical professionals should adhere to:

· Medical professionals must respect patients’ privacy and dignity
· Give patients the information they want, or need, about the purpose of the recording
· Make recordings only where you have appropriate consent or other valid authority for doing so
· Ensure that patients are under no pressure to give their consent for the recording to be made
· Where practicable, stop the recording if the patient asks you to, or if it is having an adverse effect on the consultation or treatment
· Anonymise or code recordings before using or disclosing them for a secondary purpose, if this is practicable and will serve the purpose
· Disclose or use recordings from which patients may be identifiable only with consent or other valid authority for doing so
· Make appropriate secure arrangements for storage of recordings (see below)

Consent

Consent is required from the individual (if appropriate) and/or the parent/carer prior to a photograph being taken. This is particularly important where a photograph may contain sensitive and/or personal content for the purpose of clinical assessment. The individual, parent and/or carer should also be notified of the purposes for which the photograph will be used.

· At PHS, formal consent for the clinical use of photography is gained annually by student’s parent/carer alongside the general use of photography in school. 
· Consent is also sought on an individual basis upon each clinical session. 
· Consent to share medical information with other medical professionals is obtained via the PHS Supporting Health in Education Document.

Students who lack capacity

Therapists must obtain consent from someone who has legal authority to make the decision on the student’s behalf before making the recording. Where no individual has legal authority to make the decision on a student’s behalf, recordings may still be made where they form an integral part of an investigation or treatment that they are providing in accordance with the relevant legislation or common law. 

Children or young people (students)

Those under 16 who have the capacity and understanding to give consent for a recording may do so. Where a child or young person is not able to understand the nature, purpose and possible consequences of the recording, consent must be from a person with parental responsibility to make the recording. 

Storage

If photographs form part of a student’s care medical record the Data Protection Act 2018 obliges organisations to take 'appropriate technical and organisational measures' to prevent the unauthorised or unlawful processing or disclosure of personal data. Clinicians must: 

· Collect information for a specific purpose; 
· Keep it secure;
· Ensure it is relevant and up to date;
· Only hold as much as you need, and only for as long as you need it; and
· Allow the subject of the information to see it on request

Once the recordings have been transferred from a clinical setting the following actions are recommended:

· Recordings must be stored within an institutional repository or other secure server (never on a personal computer, laptop, USB or other peripheral mobile device).
· Where possible clinical recordings should be stored in their original format without manipulation to preserve their integrity, if recordings are subsequently manipulated both versions should be stored and version control documented.
· Ensure files are backed up regularly to prevent accidental data loss and these backups are stored securely.

Access to images

As with other forms of health record, a student can send a subject access request to the Foundation to tell them about the personal information they hold about them, and to provide them with a copy of that information. 
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